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IToJi0:xeHHe 0 MOPSI/IKE PACCMOTPEHHS KAJ100 U MPeIJI0KeHU COTPYIHNUKOB,
00y4YaKOIIHUXCH M UX poauTeell (3aKOHHBIX NpeAcTaBuTe ei)

OO0mme moJi0KeHus

1.1. Hactosmee [lonoxkenne o mopsaKe pacCMOTPEHHUS Kalod W MPEIOKEHUH COTPYIHUKOB,
oOydaromuxcst 1 uX poautesneil (3akoHHbIX mpeactaButeneil) B MbOVY «lllkona Ne 154» r.o.
Camapa (mamee cooTBeTcTBeHHO — llonmoskeHue, mikona) pa3pabOTaHO B COOTBETCTBHH C
®denepanbHbIM 3aKOHOM 0T 29.12.2013 No243- O3 «O06 obpazoBanun B Poccuiickoii Deaepanmmy
u @enepanbHbiM 3ak0HOM 0T 02.05.2006 Ne59-®3 «O mnopsiake paccMOTpeHus oOpalieHui
rpaxaaH Poccutickon @enepanum.

1.2. TTonoxeHue onpeaenseT mopsI0K pacCCMOTPEHHS 00palieHui rpak/iaH, a UMEHHO, MOPSI0K
yueTa, pPETUCTpallid, PAcCMOTPEHUsS M pas3pelieHus OOpalleHUH TpakIaH, KOHTPOJS HX
WCIIOJIHEHU S, OPraHU3alMU JUMYHOTO NPUEeMa IPaKJIaH B IIKOJIE.

1.3. I'paknane, Kak MpaBUIIO, POAUTENH (3aKOHHBIE MPEICTABUTENN) OOYYArOIIMXCS, UMEIOT
MpaBo 0OpaIaTbcs INYHO, a TAK)KE HATIPABIIATH B KOy KOJUIEKTUBHBIE oOparenus. OOpaiieHus
MOTYT HaNpaBIATHCA MO TOYTEe, DJIEKTPOHHON MOYTEe U HHBIM HH(POPMAIMOHHBIM CHCTEMaM
001Iero Mojab30BaHUS.

1.4. Ins peanu3anuu 1eiaeu nosoKeHus UCIOJIb3YIOTCS CIEYIOIINEe OCHOBHBIE TEPMUHBI:

- O0panlenne rpaxkaaHnuHa (ajgee oOpaleHue), HalpaBJICHHOE B IIKOJY, 3TO MHUChMEHHOE
IpeyIoKEHNE, 3asiBICHUE U jKajo0a, a TaKKe YCTHOE oOpallleHHe Irpaxk/1aHnHa;

- Ilpeasioxkenne — MoXKeJNaHUsI UM PEKOMEHAAIMU 0 YIYyYUIEHUIO OTAENbHBIX HaIlpaBlIeHUN
JEATETbHOCTH UIKOJBI, COBEPIICHCTBOBAHUIO JIOKAJIbHBIX HOPMATHUBHBIX MPABOBBIX aKTOB,
PETYJINPYIOIINX €€ AEATEIBHOCTD;

- 3asiBJieHHMe — Tpoch0a TpakJIaHWHA O TMPENOCTABICHHWU KaKOW-TMOO HH(OpMAINH WIH
JOKYMEHTa, COJCHCTBUM B pealu3alMyd €ro KOHCTUTYLIMOHHBIX TIpaB © CBOOOJ WU
KOHCTUTYIIMOHHBIX IIpaB U CBOOOJ] IPYTrUX JHIL, TM00 cOOOIIeHHE O HAPYILIEHUU 3aKOHOB U MHBIX
HOPMAaTUBHBIX aKTOB, HEJJOCTATKaX B pabOTe MIKOJIbL, TMOO KPUTHKA JOJIKHOCTHBIX JIULL;

- ’Kanobda — nmpocrba rpaxkaanrHa 0 BOCCTAHOBJICHUH WJIH 3aIIATE €r0 HapYyIIEHHBIX TIPaB, CBOOO/T
WY 3aKOHHBIX HHTEPECOB, JINOO MpaB, CBOOO/I MM 3aKOHHBIX HHTEPECOB IPYTUX JIUI], BCICACTBUE
HapyIICHUsS PaOOTHUKAMH IIKOJIBI TPeOOBAHMI 3aKOHOJATENHCTBA, dTUUECKUX HOPM M TIPaBUI
IIOBEJICHUS U T.J.



1.5. Iyt mosrydeHust ”HpOpMaIUK O TIOPSIKE PACCMOTPEHHUS OOpaIICHHH IpaXkaHe 00paliarTcs:
- JIMYHO B LIKOIY;

- 110 TenedoHy;

- I10 JIEKTPOHHOM I10YTE;

- uepe3 opUIMaANbHBINA CalT 001Ie00pa30BaTeNbHOTO yupexaeHus B cetu utepuer «O0paiienue
rpaxkIany,

- yepe3 opUIMAIbHBIN caliT o0meoOpa3oBaresibHOro yupexaeHus B cetu Murepuer «llopran
00paTHOM CBA3M».

2. Opranu3zanus JeJI0IpOr3BOICTBA

2.1. Opranmzanust paboOTBl C NHChbMaMH M YCTHBIMH OOpPALICHUSMHU TPaXKIaH JIOJDKHA
oOecrieunBaTh  HEOOXOJUMBIE  YCIOBMSI  JUIsl  OCYUIECTBJIEHUS  MPEIJOCTAaBICHHOIO U
rapaHTUpoBaHHOro rpaxkaanam Kouctutyuueit P® mpaBa oOpamaThCs ¢ MPEUIOKEHUSIMH,
3asBJICHUAMU U KaJl00aMH B MMCbMEHHOM U YCTHOM opme.

2.2. OTBETCTBEHHOCTh 332 OPraHU3ALUIO U COCTOSIHUE JI€JIONPOU3BOICTBA 10 TMCbMaM U yCTHBIM
oOpalleHNsIM I'pakJaH BO3JaraeTcs Ha JUPEKTOpa IIKOJIbI.

2.3. Jlenonpou3BOJACTBO MO OOpallleHUsIM TpaXJaH BEAETCS OTAEIbHO OT JApPYruX BHUJIOB
JIEJIONPOU3BOJCTBA M  OCYLIECTBJISIETCSI CEKPETapeM  pPYKOBOJIUTENSI  00pa30BaTEIbHOTO
YUPEXKICHUS.

2.4. IllpuHsATHE pelIeHUs [0 PAacCMOTPEHHI0 MHCEM W YCTHBIX oOOpallleHud TpakIaH
OCYIIIECTBIISIETCS IUPEKTOPOM 00Pa30BATEIBLHOTO YUPEXKICHUS.

2.5. HenocpeicTBEHHOE UCIOIHEHUE MOPYYEHUI IO MUChbMaM M YCTHBIM OOpaLeHUsIM IpaxiaH
OCYILECTBIISICTCSI OTBETCTBEHHBIMU paOOTHUKAMU 00pa30BaTEIbHOIO YUPEKICHHS.

3. Ilpuem u peructpanus NUCeM rpakiaaH

3.1. Bce noctynatomue B 00pa3oBaTelIbHOE yUpexkJIeHHE O0palleHus rpax/iaH MPUHUMAIOTCS U
oQOpMIISIIOTCSL B JIEHb UX IMOCTYIUIEHHS DPYKOBOJWTENEM OOpa30oBaTEIbHOTO YUPEXKIEHUS B
COOTBETCTBUU C JOJKHOCTHBIMH 00SI3aHHOCTSIMHU.

3.2. Ilocrynatomue oOpamieHus C KONMSIMH JOKYMEHTOB (HampuMep, KOMHUH aTTecTaToB,
JUIUIOMOB, TPYIOBBIX KHIDKEK U Jp.) IPUKPEIUISIOTCS K TeKcTy oOpamienus. llomyueHHble
HOJUIMHHUKY JTOKyMEHTOB, IIEHHbIe OyMaru BO3BpAIAlOTCs TPaskKAaHaM.

3.3. OOpareHust rpax/iaH, KOIMU OTBETOB Ha HUX U JOKYMEHTBI, CBSI3aHHBIE C UX pa3pelIeHUEM,
(bopMHpYIOTCS B Jie1a B COOTBETCTBUU C YTBEP)KICHHON HOMEHKIIATYPOA.

3.4. TloctynuBimiMe MNUChbMa TPaXJaH PETHCTPUPYIOTCS PYKOBOAUTENIEM O00pa30BaTEIbHOTO
YUpEeXJIeHUsI B KypHajie ydeTa. PerucrpalmoHHbIN (BXOISAILIMM) HOMEpP NMUCbMa COCTOUT U3
MOPSAKOBOTO HOMEpa MOCTYMHUBIIEro oOOpalieHus B Ipenenax KajdeHaapHoro roga. Ecnu
3asIBUTEIb NPHUCIAT HECKOJBKO MHCEM, HO IO pa3HbBIM BOIpPOCAM, TO Ha Ka¥J0€ IMHUCbMO
MIPOCTABIISIETCS] CBOM PETUCTPAIMOHHBIN HOMep. Ecii muchMo niepeciiano, To B )KypHaie (B rpade
«IIpUMEYaHHEe») YKa3blBaeT, OTKyAa OHO TOCTYNWIO (0T aJMUHUCTpAalMM, paldOHHOU
IPOKYypaTyphbl, oTaena obpa3oBaHus U T.1.). [IoBTOpHBIE MUCbMa CTAaBATCS Ha KOHTposb. [Ipu
paboTe ¢ HUMH NMOAOUPAIOTCS UMEIOLUecs JOKYMEHTBI IO OOpaIlleHUsIM JaHHOTO 3asBHUTENs. B
JKypHaJIe ydeTa M pEerucTpallMOHHO-KOHTPOJBHBIX KapTOYKax IPUCBAUBAETCS OYEpEIHON
PErUCTPAlMOHHBIN HOMED.



4. TpeboBaHus K 0OpaIICHUIO

4.1. TlucebmenHoe oOpaiieHue TpakIaHWHA JOJDKHO COJCpXKaTh HAMMEHOBAaHUE IIKOJIBI,
q)aMI/IJ'II/IIO, UM, OTYECTBO JOJDKHOCTHOI'O JIMIla JII/I6O €ro J0JI’KHOCTbD, (baMI/IJ'II/IIO, numsda, OT4€CTBO
3as1BUTCIIA, OYTOBBII aapec, IO KOTOPOMY HYXHO HaAIlPpaBUTb OTBCT, YBCAOMJICHUC O
nepeagpecanud OOpaleHus, AaTy W JUYHYI0 TOANUCh. B ciiydae HEOOXOAMMOCTH (YTOOBI
HOJTBEPAUTh CBOM JOBOJBI) TPWKIAHUH MOXET MPHIOKHUTh K MUCHMEHHOMY OOpaIleHUI0
JOKYMEHTBI ¥ MaTepHaJIbl JINOO UX KOITHH.

4.2. B oOpaieHn#, COCTaBICHHOM B (OpPME 3JIEKTPOHHOTO JOKYMEHTA, I'PaXKIaHHH JIOJDKCH
yKa3aTh:

- cBOM (haMIITHIO, UMSI, OTYECTBO;

- aJpec JJIEKTPOHHOHN MOYTHI, €CITM OTBET JIOJDKEH OBITh HAMpaBieH B (OpME SJICKTPOHHOTO
JIOKYMEHTA;

- IOYTOBBIN aJpec, €CIIM OTBET JODKCH OBITh HANPaBIICH B MUChbMEHHOU (hopMe.

K oOpaieHnio rpakJaHWH BIIPaBe MPUIOKUTh HEOOXOIUMBIC JTOKYMEHTHI M MaTepUalbl B
anekTpoHHOU Qopme. Takke OH MOXKET WX HANpPaBUTh OTH JIOKYMEHTHl WJIM HMX KOIUH B
MUCHMEHHOU (OpME IO MOUTE.

4.3. B KOJUICKTUBHOM OOpAIICHUU YKa3bIBAIOTCS: (PaMUJIIHSI, UMSI, OTYECTBO OJHOTO IPpaXKIaHUHA,
06paTI/IBIHCFOC$I OT JInlIa KOJUJICKTHBA H q)aMI/IJII/II/I, WHULKMAJIbl U NOAINHUCH APYIrUuX 4YJICHOB
KOJUICKTHBA, ¢ YKa3aHHUEM KOHKPETHOTO ajpeca (MMOYTOBOTO WM JIEKTPOHHOTO) MO KOTOPOMY
CJIeTyeT HAIlPaBUTh OTBET.

4.4. OtBet Ha oOpallleHue TPakJIaH HE TAeTCs B CIEAYIOIIUX CUTYalUsIX:

- eciM B OOpalieHMH He yKa3aHa (paMuiMs TpaKJIaHWHA, HANPaBHBILIETO OOpallCHUE, HIIN
MOYTOBBIN aJpeC, MO0 KOTOPOMY JTOJIKEH ObITh HANPaBJIEH OTBET;

- €CIIK TEeKCT OOpalleHusi MPOYeCTh HEBO3MOXKHO H3-3a €ro (PU3UYECKOTO COCTOSHUS, 00 3TOM
rpaXIaHUHY COOOIIAETCS B TEUSHUE CEMU JHEH OT MOMEHTA PerucTpaliy;

- ecnu B OOpallleHUH COJAEp)KaTCs HEIEH3YPHbIE MO0 OCKOPOUTENbHBIE BBIPAKEHHS, YTPO3BI
JKU3HU, 3JJOPOBBIO U MMYIIECTBY JODKHOCTHOTO JIMIIA, & TaKXKe YICHAM €ro CeMbH, 00 3TOM
rpaXXJIaHIUHY COOOIIAETCs O HEJOIMMyCTUMOCTH 3JI0YIIOTPEOICHUS TIPaBOM;

- ecnM B OOpamlIeHWH COJEpXkKarcs CBEACHUS O TOATOTABIMBAEMOM, COBEPIIAEMOM WU
COBEPIIICHHOM IPOTHUBOIPABHOM JICSIHHHM, a TaKXe O JHUIe, ero IOAr0TaBINBAOIIEM,
COBEpIIAIOIIEeM HIIM COBEPIIUBIIEM, OOpalleHNe MOAJIEKUT HAMPABICHUIO B TOCYIapCTBEHHBIN
OpraH B COOTBETCTBUU C €T0 KOMIIETEHIUEH;

- €CJIM B IUCHbMEHHOM O0PAIEHUH TPaXKIaHIHA COJIEP>KUTCS BOIIPOC, HA KOTOPBIA eMy paHee ObLT
JaH OTBET IO CYIIECTBY W TMPU 13TOM B OOpaIleHWH HE MPHUBOJIATCS HOBBIE ITOBOIBI HIIU
00CTOSATENHCTBA, TPAXKIAHWHY COOOIIAETCA pEIIeHHe O Oe30CHOBATEIHPHOCTH OYEPETHOTO
oOpallleHusl ¥ IPeKpalieHUH MEPENHUCKH 110 JAHHOMY BOIIPOCY.

4.5. O0parieHus TpakJaH, He COJepKaIlle TaHHBIX, YKa3aHHBIX B MyHKTax 4.1. - 4.3. HacTosIIero
IMMOJIOKCHH, ITPU3HAOTCA aHOHUMHBIM U paCCMOTPECHUIO HE IMTOAJICIKHUT.

4.6. I[TuceMeHHbIe OOpallleHusl TpaKJaH U MaTepUaNbl K HUM, KOIMU OTBETOB, JOKYMEHTHI 1O
JUYHOMY TIpHEMY TpaxkJiaH (P OPMHUPYIOTCS B Jielia B COOTBETCTBUU C HOMEHKJIATYPOH JeT.

5. Iopsimok paccMOTpeHUs MUChbMEHHBIX (3JIEKTPOHHBIX) OOpaleHui

5.1. TlucekmenHoe oOpallleHHe MOJUICKUT 00s13aTeILHON PEeTrUCTpalli B TEUEHHUE TPEeX JTHEH ¢
MOMEHTa MOCTYIICHUS.

5.2. OOpamenue, mocTynuBiiee dYepe3 OQGUIMATBHBIA CaWT IIKOJBI, PETUCTPUPYETCS
aIMUHUCTPATOPOM CaiiTa.



5.3. Tlocnme wu3ydeHuss oOpaiieHWs, NPOBEPKH JHMYHBIX JJAHHBIX 3asBUTENSA, OOpalieHue
PETUCTPUPYETCS PYKOBOIAUTEIEM IIKOJIBI, OTBETCTBEHHBIM 32 paboTy C 0OpaleHUsIMH IpaXk/iaH B
XKypHaje oOpaleHii rpaxk/IaH.

5.4. IlpuHsATHE pEIICHUS 110 PACCMOTPEHHIO MUCHMEHHBIX (RJIEKTPOHHBIX) OOpaIleHuil rpaxiaHn
OCYILIECTBIISIETCS JUPEKTOPOM LIKOJIbI, KOTOPBI HAa3HAYAET MCIOJIHUTENS U ONPENENIIET CPOKU
paccMOTpEeHUsI OOpaIICHHUS.

5.5. Cpok paccMoTpenus oOpamenus coctaBiaser 30 mHed co 1HA peructpanuu. B
UCKJTIOYMTEINIBHBIX CITydasx OH MOXET ObITh Mpo/iJieH, HO He Ooiiee ueM Ha 30 auei. O mpojuieHun
CPOKa PacCCMOTPEHHUS MPaXAaHUH YBeIOMIISIETCS O0(UIIUAIBHO.

5.6. Obpatenust, He TpeOyOIIUE CIEIUATEHOTO U3YUeHHs U (MJIN) TIPOBEPKH, paCCMaTPUBAIOTCS
B CpOK He Ooiee 15 mHeid.

5.7. Paccmotrpenue oOpaimieHuil TpaKaaH, COAEpIKAIIUX BOMPOCH 3alMTHl MpaB pPeOCHKA,
NPEUIOKEHHS TI0 TIPEIOTBPAIICHUIO BO3MOXKHBIX aBAapUi M HMHBIX UYPE3BBIYAHHBIX CHUTYAIlHH,
MPOU3BOIUTCS 0e30TiIaraTeNbHo.

5.8. Mcnonuurens, HA3HAUYEHHBIN TUPEKTOPOM IIKOJbI, TOTOBUT IIPOEKT OTBETA Ha OOpaleHHe U
MPEJICTaBIISIET €r0 B YCTAHOBJICHHBIE CPOKU AUPEKTOPY HA YTBEPKACHHUE.

5.9. CogepxaHue MPOEKTa OTBETa HE JOJDKHO MPOTUBOPEUYUTH 3aKOHOAATENbCTBY PD wu
NPUHATHIM B OOILIECTBE STHUECKUM HOPMaM.

5.10. Ecnu 1yt paccMOTpeHust oOpaiieHus TpakIaHuHa TPEOYETCsI MOTYyICHHUE JOTTOTHUTETBHBIX
MaTepUajoB, HCIOJHUTENb TOTOBUT U HAaNpaBisieT HEOOXOAMMbBIE IIUMChbMA, 3aIPOCHL
['ocynapcTBeHHBI OpraH, OpraH MECTHOI'O CaMOYIIPaBJIEHUS WIH JIOJDKHOCTHOE JIMIIO 10
HAIpPaBIEHHOMY B YCTaHOBJICHHOM MOPAIKE 3apocy o0s3aHbl B TeueHue 15 aHei npeaoctaBuTh
JOKYMEHTbl W MaTepHajbl, HeOOXOJUMbIE Uil PACCMOTPEHHUs OOpalleHus, 3a HCKIIOUYEHUEM
JIOKYMEHTOB U MaTepHaJioB, B KOTOPBIX COJIEPKATCS CBEJICHHSI, COCTABIISIOIINE FOCY1apCTBEHHYIO
WIM WHYIO OXpaHseMylo (efepalbHbIM 3aKOHOM TaiiHy, U JJi1 KOTOPBIX YCTAHOBIIEH OCOOBIN
NOPSIOK MPEJOCTaBICHMS.

5.11. Ilpu nosyueHuM MpoeKTa OTBETa Ha OOpalleHHEe, JUPEKTOP IIKOJbl MPOBEPSET €ro Ha
IpeIMeT MPaBWIBHOCTH OQOPMIICHHS, TOJHOTHl HH(POpPMAIMH, COOTBETCTBHS BBIBOJIOB
JEHCTBYIOIIEMY 3aKOHOAATENbCTBY. lIpum cormacum ¢ MpeACTaBIEHHBIM IPOEKTOM OTBETA,
PYKOBOJUTENb NEpENacT €ro JJis HampasiieHus 3asButTento. Eciau He coryaceH, BO3BpAILaeT
UCTIOJTHUTEIIIO Ha IOpabOTKY C YKa3aHUEM CPOKOB YCTPAHEHUS HEIOCTATKOB.

5.12. Ecnn oTBET MO CYIIECTBY HOCTaBJIEHHOIO B OOpAalIeHMM BOIPOCa B CUIIY KaKHX-JIHOO
IOPUYMH J1aTh HEJb3s, TPaKJaHUHY, HallpaBUBIIEMY OoOpallleHrne, COOOIIAeTCs] O HEBO3MOKHOCTH
JaTh OTBET.

5.13. OOpamienue TODKHO OBITH PACCMOTPEHO C YYETOM BCEX HIOAHCOB, a (DAKTHI U JTOBOJIBI,
U3JIO)KEHHBIE B HEM, JOJDKHBI OBITh HPOBEPEHBI C TOYKM 3PEHUS MOJHOTHI, JOTMYHOCTH,
3aKOHHOCTH, 000OCHOBAHHOCTH U J1I0CTOBEpHOCTU. OTBETHI Ha OOpaIlleHUs TPak]IaH JTOJIKHBI OBITh
apryMEHTHPOBAHHBIMHU, C pa3bICHEHHWEM BCEX 3aTPOHYTHIX B HEM BOINPOCOB, a €CIH B
YJIOBJIETBOPEHUH OOpAIICHUs 3asBUTENIO OTKa3aHO — COJEPKaTh YETKOE Pa3bsCHEHHE MOpsaKa
00KaJIOBaHUSI MPUHATOTO PELICHUs C yKa3aHWEM oOpraHa (JODKHOCTHOTO JIMIA), K KOTOPOMY
MOJKET OBITh HalpaBJeHa Kanooa.

5.14. TIpu odopmieHnn oTBeTa Ha OOpalleHHe HEOOXOAMMO PYKOBOACTBOBATHCS IMPaBUIAMHU
JEIIONPOU3BOJACTBA U OQOPMIICHUS UCXOIAUINX JOKyMEHTOB. OTBET JOHKEH COAepKaTh JaTy,
PErUCTPALIMOHHBIA HOMEp IOKYMEHTa, (paMIIINI0, UM U OTYECTBO 3asBUTEJNISA, €ro MOYTOBBIN
azpec, TEKCT (OTBETbl Ha TIIOCTaBJICHHBIE BONPOCHI), HAUMEHOBAHHME JOJDKHOCTH JIMIIA,
MOJMHUCABIIETO TOKYMEHT, ero (haMuInio, UMsI, OTYECTBO U HOMEp TesiehoHa UCTIOTHUTETIS.



6. Opra"u3zanusi JMYHOTO MpueMa rpaxkaas. [Iopsaok paccMOTpeHUsT YCTHBIX 0OpaIieHui

6.1. JInyHblil IpUEM TpakJaH OCYLIECTBIISECTCS B LENIAX ONEPATUBHOIO PaCCMOTPEHUS YCTHBIX
oOpallieHuil rpakaaH ¥ IOPUANYECKUX JIUL, OTHOCAIIMXCSA K KOMIETEHIIMH IIKOJIbI, COKPALLEHUS
KOJIMYECTBA  NHCbMEHHBIX  OOpallleHWi, OpraHu3ali  MpexylNpelIuTeIbHOW  paboTHI,
YCTAHOBJIEHUS U YCTPAaHEHUs] IPUUMH HEBBIITOJIHEHUS JOKHOCTHBIMHU JIMIIAMH BO3JIO’KEHHBIX Ha
HUX 00s13aHHOCTEH

6.2. TlpueM rpakaaH OCYLIECTBISIETCA TUPEKTOpoM IUKoibl. Ilpu HeoOXxoauMocTu IUpPEKTOp
MOKET JUIsl peIIeHUs BOIIPOCa IPUTIIACUTh 3aMECTUTENS AUPEKTOPA, IEJarorn4ecKux pabOTHUKOB
WIN APYIUX paOOTHUKOB MIKOJIBI.

6.3. Mudopmanust o MecTe mpuemMa, a Takke 00 YCTAaHOBIEHHBIX JIA MpHEMa JTHSAX M dYacax
JOBOJIUTCSL JI0 CBEICHHS TpaxJaH uepe3 HHOOPMAIMOHHBIA CTEHA W O(ULIMAIBHBIA CcaiT
00pa30BaTeNbHOTO YUpexaeHus B ceTu MHTepHer

6.4. Ilpu nuuHOM mpueme rpakJaHUH JOJDKEH MPEAbSBUTH JOKYMEHT, YIOCTOBEPSIOLIUN €ro
JUYHOCTb.

6.5. Ilpuem ycTHBIX OOpaleHnii 10 KOHTAaKTHBIM TeJe(pOoHaM BeeTCs aAMUHUCTPALIMEN MIKOJIbI.
6.6. YcTHBIC 00paIeHus:

- TpeOyrolie ONepPaTUBHOIO BMEIIATENILCTBA MJIM OKAa3aHUs [TOMOIIY B CJIOXKHBILEHCS CUTyalluu
JOBOJATCS J0 OUPEKTOpa ILIKOJbl WM YIOJIHOMOYEHHOrO JIMLA JUIsl HPUHATUS PEIICHUs U
OCYIIIECTBJICHUSI KOHTPOJIS 3a €€ pa3peLICHUEM;

- coJepJKallie KPUTHYECKHE 3aME4YaHMs B aJpec IIKOJbl, COTPYAHUKOB IIKOJBI WM IO
YIYYLIEHUIO UX JEATEIbHOCTH JOBOJATCS 0 AUPEKTOPA IIKOJIbI UM YIOJHOMOYEHHOIO JIMIIA.
6.7. B cnydae, eciau M3I0XKEHHbIE B YCTHOM OOpallleHHH (haKkThl U OOCTOATENbCTBA SIBIISIOTCS
OUYEBU/IHBIMH U HE TPEOYIOT JOIMOJHHUTEIbHOM MPOBEPKH, OTBET Ha OOpaleHHE C COIIacus
rpaXkJJaHMHA MOXeET ObITh JJaH YCTHO B XO7ie prueMa. B ocTanbHbIX cilyyasx JaeTcsi MUCbMEHHBbIH
OTBET I10 CYIIECTBY NOCTABJIEHHBIX B 0OpaIlleHNH BOIIPOCOB.

6.8. YcTHble OOpalleHusi MOTyT MOCTYHaTh MpPU MPOBEIEHUM IpueMa, BO BpeMs Tele(pOHHBIX
MIEPErOBOPOB U paCCMAaTPUBAIOTCA B CIIy4asiX, KOT1a N3JI0)KEHHbIE B HUX (aKTbl U 00CTOSITEILCTBA
OUYEBUJHBI U HE TPEOYIOT JOMOJHUTEIBbHON MPOBEPKH, JIMYHOCTU OOpAIIAIOIINXCS U3BECTHBI U
ycraHoBjeHbl. Ha ycTHbIE oOpallieHus, Kak MpaBuiio, JaeTcsl OTBET B YCTHOU (opme.

6.9. Undopmariust 00 yCTHBIX 0OpaIeHUsIX MOXKET OBITh BKJIIOUEHA B )KypHaAJI 0OpaIieHni.

6.10. Pe3ynbTaThl pacCMOTpEHUS OOpallleHU rpax/iaH:

6.10.1. KoneuHbIMH pe3ynbTaTaMH pacCMOTPEHUS OOPALEeHUS SBISIOTCS:

- OTBET Ha BCE IOCTaBJCHHBIE B OOpalleHuu (YCTHOM, B MHMCbMEHHOH ¢opme uiu B (opme
AJIEKTPOHHOT'O JIOKYMEHTa) BOIPOCHI WJIM YBEJIOMJIEHHE O MEepeajpecoBaHUM OOpalieHus B
COOTBETCTBYIOIYI0 OPraHM3alli0 WJIA OpraH, B KOMIIETEHIIMIO KOTOPOTO BXOJIUT pelIeHUE
MOCTaBJIEHHBIX B OOpalllEHUU BOIIPOCOB;

- 0TKa3 B pacCMOTpeHuH oOpaiiieHus (yCTHOTO, B MIUCbMEHHOM (popme min B (hopMe 3JIEKTPOHHOTO
JIOKYMEHTA) C U3JI0’KEHNEM IIPUYUH OTKa3a.

6.10.2. TIpoueaypa paccMOTpeHHUs OOpalleHHs 3aBeplIaeTcs MyTeM HampaBiIeHHUs OTBETa HIIU
OTKa3a IO CYIIECTBY OOpalleHHusl 3asBUTENS U TMOJyYeHHs TpakJIaHMHOM pe3ysbTara
paccMoTpeHHs oOpallleHUs] B MUCHbMEHHOW MM YCTHOH (opme, WiIu B (popMe 3JIeKTPOHHOIO
JIOKYMEHTA.

7. O6001IeHNEe U aHATU3 MUCbMEHHBIX M YCTHBIX OOpAIlleHUH rpakiaH
7.1. lupexTop 00pa30oBaTEIHHOTO YUPESKIACHHS WIH IO €r0 MOPYYCHHUIO NPYTrHe TOJDKHOCTHBIE
JUIA JTO0JDKHBI CUCTEMaTHYEeCKH aHAJIM3UPOBAaTh U 00001IaTh MPEIOKEHUS, 3asIBICHHUS, KaT00bI



rpaXkJIaH U coJeprKalluecs B HUX MpakTHueckue 3ameyanus. Llens: cBoeBpeMeHHOe BhISIBJICHHUE U
yCTpaHEHUE TPUYUHBI, TOPOXKIAIONICH HapyIIeHUE TpaB 3asBUTENCH, 3alUTa HHTEPECOB
TpaXKIaH B COOTBETCTBUHU C 3aKOHO/IATEIHCTBOM, a TAK)KE COBEPIIICHCTBOBAHNE OPTraHU3alIMOHHON
K YIIPaBICHYECKON ACSITETLHOCTH B CUCTEME 00pa30BaHUsl JAHHON TEPPUTOPHUHU.

7.2. O60061eHNE O0paIIeHn i MOKHO OCYIIECTBIISTE IO CIISTYIONIEH TPUMEPHOU KiIacCHPUKAIIN:
- 110 aJipecy oOpaInieHuit (B TOM YKCie MOCTYNAOIINUX U3 BBIIECTOSIIIUX OPTaHU3alui U Jp.): 1O
TUIIaM ¥ BU1aM 00pa30BaTeNIbHBIX YUPEKICHUII;

- CKOJIBKO IOJTY4€HO U PAaCCMOTPEHO KOJUIEKTUBHBIX, MHAUBHUAYAIbHBIX, aHOHUMHBIX 00palleHui;
- 110 HaIpaBJICHUSAM pabOTHI (IO KJIACCU(DUKATOPY TEM).

[TpoBoAMTCS KONMMYECTBEHHBIM M KAYECTBCHHBIH aHAU3 BCEX MOCTYNHBIIUX OOpaIICHHUNA C
XapaKTEPUCTUKON (DAKTOB, M3JIOKCHHBIX 3aIBUTEISIMUA M YKa3aHUEM Pe3yJIbTaTOB: B YaCTHOCTH,
Kakue (aKkThl MOATBEPAWIIMCH IIOJHOCTBIO WM dYacTuyHO. [lo pe3ynbratam aHanmmsa
npencTaBisiercss MHGOpMAIUs ¢ KOHKPETHBIMH PEKOMEHIAIUSAMHU I10 COBEPIICHCTBOBAHHIO
paboThl B JAaHHOM Bompoce. Martepuaibl 0OpMIISIIOTCS B BUI€ OOOOIICHHBIX CBEICHUMN, TaOIHUIL
Y QaHAJIMTUYECKHUX CIPABOK.

7.3. Ananutudeckas wuHbopManus IO HUTOoraM paboThl ¢ OOpallleHUsMU TpakaaH
MOJITOTABIUBACTCS 3a KaJCHIapHbBIN To/ (10 KBapTaiam).

8. ®opMupoOBaHKE U XpaHEHHE JIeJl 10 TMCbMaM M YCTHBIM OOpaIICHUsIM TPaKIaH

8.1. Bce mocTynuBIIMe NMUChbMa M YCTHBIE OOpAIEHUsI IPa)/1aH MOCIE UX pa3pellieHus JOKHbI
OBITH BO3Bpall€Hbl PYKOBOAUTCIKO CO BCEMH OTHOCAIIMMHCA K HHM MaTCpuajlaMu i
[EHTPAIN30BaHHOTO yd4era M (opmupoBaHus J1en. PopMUpOBaHHME M XpaHEHHE JIeT IO
oOpalIeHnsIM TpaKIaH y UCHIOTHUTEINS 3alpelaeTcs.

8.2. [luceMeHHble 0OpaleHns TpaXkaaH, KOMUK OTBETOB HAa HUX M JJOKYMEHTBI, CBSI3aHHBIE C UX
paspelieHneM, a TaKkKe JOKYMEHThI MO JIMYHOMY IpueMy rpaxaaH (GopMUpyHOTCs B Jena B
COOTBETCTBUU C YTBEPKJICHHON HOMEHKIIATYpPOil Jel.

8.3. B mpomecce QopmupoBaHus A€l NpoOBEpsieTCsl TakXkKe MPaBUIBHOCTE OQOPMIICHUS
JIOKYMEHTOB (TIOJMUCH, JaThl, MHIEKCHI, aapecarbl). HemoodopmieHHble WM HENPaBUIbHO
o opMIIeHHBIE JOKYMEHTHI BO3BPAIIAIOTCS HCIIOTHUTEISIM Ha TI0PaOOTKYy.

8.4. [lucpMma 1 MaTepHalbl 10 YCTHOMY PAaCCMOTPEHHUIO 00paIleHU Ipax/1aH XpaHsATCs IATh JIET,
10CJI€ YETO YHUUTOXKAIOTCS.

8.5. Ilo wucTeyeHMH YCTAaHOBJIIEHHOTO CpOKa XpaHEHUs JIOKYMEHTOB M0 MpPEIOKEHUSM,
3adBICHUSIM M Kajo0aM TpakJaH COCTaBIAETCS aKT 00 WX YHUYTOXKEHUH, KOTOPBIH
HNOJNKMCHIBACTCS ~ YIEHaMH  JKCIIEPTHOM  KOMHCCHM M YTBEPXKIAeTCs  JAUPEKTOPOM
00pa30BaTEeNIbHOTO YUPEKIACHHUS.

9. OTBETCTBEHHOCTH 32 HapYyIIEHHE 3aKOHOAATEIHCTBA 00 00paleHUSIX IPaXaaH

9.1. OTBETCTBEHHOCTh 3a OpPTaHU3AIMIO PACCMOTPEHMsI OOpaIlleHU# TpakJIaH BoO3jaraeTcs Ha
JUPEKTOPA MIKOJIBI.

9.2. IlepconanbHasi OTBETCTBEHHOCTb 33 CBOEBPEMEHHOE U KAayECTBEHHOE paCCMOTPEHUE
oOparneHu# rpaskaH, TOJrOTOBKY OTBETA B YCTAHOBJICHHBIN CPOK U TOCTOBEPHOCTH U3II0KEHHBIX
B HEM JaHHBbIX, BO3JIArae€TCsi Ha HEMOCPEACTBEHHOro HcnojgHutens. OTcyTcTBUE
HEMOCPEJACTBEHHOTO HCIONHUTENS (00JIe3Hb, OTMYCK, KOMAaHIUPOBKA M T..) HE CHUMAaeT C
JUPEKTOpa WIKOJIbI OTBETCTBEHHOCTH 3a CBOEBPEMEHHOE U KauyeCTBEHHOE pPacCMOTPEHHE
oOpareHui rpakaaH.



9.3. HenpaBoMmepHBIii OTKa3 B MPHEME WJIM PACCMOTPEHHUH OOpalleHHWH TpakJaH, HapyIICHUE
CPOKOB WJIM TMOpSAKAa UX PACCMOTPEHMS; MPUHATHE 3aBEJOMO HEOOOCHOBAHHOTO, HE3aKOHHOTO
pELICHHS; TIPeciieIOBaHIE TPAXKAAH 32 KPUTUKY; IPEIOCTaBICHUE HEIOCTOBEpHON MH(OpMAIK
1100 pasrialeHne CBeICHUH 0 YaCTHOM KU3HU IpakJaHiHa (0€3 ero Coriacusi), a TakKe Ipyrue
HapyIIEHUs 3aKOHOJATEIhCTBa 00 OOpalIeHUSX TpakJIaH BJICKYT 3a COOOM OTBETCTBEHHOCTH
JOJIKHOCTHBIX JIUIl B COOTBETCTBUU C 3aKOHOJAaTeNbCTBOM Poccuiickoit denepanuu.

10. 3aknrounTeNnbHBIE MOTOKEHUS

10.1. Hacrosmee [lonoxeHnue ABII€TCSA JTIOKAIbHBIM HOPMAaTUBHBIM aKTOM IIKOJIbI, TPUHUMAETCS
Ha MEeJarorn4eckoM COBETe, yTBep)kaaercs (JIOO BBOAUTCS B JCHCTBHE) MPUKA30M JUPEKTOPA
IIKOJIBI.

10.2. Bce u3MeHeHHs W JONOJHEHHWs, BHOCUMBIE B Hacrosiee [lomoxxeHnue, opopmisioress B
NUCbMEHHOW (opME B COOTBETCTBUHM JIEUCTBYIOIIMM 3aKOHOJATENbCTBOM Poccuiickoi
®enepanuu.

10.3. [TonoxeHne NpUHUMAETCS] Ha HEONPEEICHHbIN CPOK.

10.4 Tlocne mpunsatus IlonoxeHuss (WM U3MEHEHUM U JOMOJHEHWH OTAEIbHBIX IYHKTOB U
pa3zienoB) B HOBOW peJakUK MpeIblIyIias peJakius aBTOMaTHUECKH YTpauuBaeT CUIy.
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